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1. O0umme nosoxenns

L1 Hensio pannoro Tonokenus sisasercs 3aiura NEPCOHANBLHBIX  JIAHLiN

[‘:l()ﬂ'llllll\'ﬂﬂ. YUAHIHXCs OT HECAHKIHOHUPOBAHHOIO JA0cTyna, HEIPABOMCPHOTO 11y
HCHOIL30OBAHNA HITH YTpaThl. ‘

I.2. Hacrosuee Tonoxenue pazpaborano wa ocnoBanuu crareii Koners YL
4 Tarue PesepanbHoro 3akoHa «O6 undopmaun, HHPOPMATHIANN M Al ¢
nihopyaniny u Mesepanbioro 3akona Nel52 «O nepeoHanbbIx JTanbx».

P,

I.3. Tlepconanbhble nanubie OTHOCHTCS K KaTeropui  KOH(MPHACHITHAILIIOH
niGopmaunH. PeknM  KOH(GUJACHUMAIBHOCTH NEPCOHATBHBIX JaHHBIX CHIMACTCH 1)
CHYHAsX 00C3IHUNBAHUS HIW 110 UCTEUEHHN 75 7eT cpoKa Xpanenus, ecin ninoce i
ONPE/IEICHO 3aKOHOM.,

I.4. Hacrosiee llonoxkenue yTsepikaaercs M BBOANTCH B jielicTBie NPHKA3ON
JUPCKTOPa  00pA3OBATE/IBHOTO  YUPEHKJACHHA M ABIACTCS  O0S3QTCHBHbIM L1y
HenoaneHus BeeMn pabOTHUKAMH, MUMCIOIIMMH  JIOCTYTT K NEPCOHATBHBIN 1aiiini
COTPY/AHHKOB. '

2. lonsiTHe M COCTAB NEPCONAILHBLIX JAHHBIX
2.1 Tlepconanbhbie januble paloTHHKA, yuyaulerocs — 9570 HMHPOPMaLHs
HEOOXO/IMMAR padoToOATeNIO B CBA3H C TPYJAOBBIMH OTHOLICHHSAMH W KACAIONIICCs
KonkperHoro padornuka. Iloa undopmanuei o paboTHHKAX NOHUMAIOTCS CBEACHMS ©
(baxrax,  coObITHAX M OBCTOATENLCTBAX  KHM3HKM  pabOTHHKA,  103BOASIONIL
HACHTH(HIIPOBATD €0 IMYHOCTh.

2.2, B cocras nepconanbHbIX J@HHBIX paboOTHHKA, yHalerocs BXO/ST:
anKeTHble U OHorpauyeckie AaHHble:
o0pazoBanue;

= CBCJICHHA O TPYJIOBOM U obiem crake:

CBCIICHHA O COCTABC CCMbH.,

HACNOPTHLIC JITAaHHbIC,

CBCJICHHS O BOHHCKOM YUCTC!




- CBeJICHUS O 3apabOTHOM IJIaTe COTPYTHUKA;

- CBEJIECHHS O COIIMAIBHBIX JbIrOTax;

- CHCIHUAJIbHOCTD,

- 3aHUMaeMas JI0JDKHOCTD;

- aJpec MecTa KUTEIbCTBA;

- JgomanrHui TenaedoH;

- TOJJIMHHUKH M KOTIUHU MIPUKA30B I10 JUYHOMY COCTaBY;
- JIMYHBIC JIeJIa U TPYJI0OBbIe KHUKKH COTPY/HUKOB;

- OCHOBAaHUS K MPUKa3aM 10 JUYHOMY COCTaBY;

- Jenma,  coaeprKaiue MaTepUayibl 10  MOBBILICHUIO
KBAIM(pUKALMK U
MEePENOIrOTOBKE COTPYTHUKOB, UX aTTECTAI[UH, CIIy>KEOHBIM pacclieIOBaHUsM;

- KOIMH OTYETOB, HAIMPABIIIEMbIE B OpTraHbl CTATUCTUKHU, TIEHCUOHHOTO (hOHA.
3. O6padoTKa MEePCOHAIBHBIX JAHHBIX

3.1. ITox 06paboTKOM EPCOHATBHBIX JaHHBIX PAOOTHHKA, yUalllerocs HOHUMAETCs
NOJIyuyeHue, XpaHeHHe, KOMOMHUPOBaHUE, epeaada Wik Jito0oe Ipyroe UCIoIb30BaHHUE
NEPCOHANBHBIX JaHHBIX PAOOTHUKA, YUalllerocs.

3.2. B nensix obecrnieueHust mpaB U CBOOO/ UelIOBEKa U IpakiaHnHa paboToaaTelb
U €ro MnpeAcTaBUTEeNd IpH 00padOTKEe MEPCOHANBHBIX JAHHBIX PA0OTHHMKA, YYaIErocs
00s13aHBI COOJTIOAATH CIEAYIOIINE O0IIIe TPeOOBAHUS:

3.2.1. OOpaboTka mNepCOHAIBHBIX JAaHHBIX pPAOOTHUKA, YYaIErocs MOXKET
OCYUIECTBJISATHCSA UCKIIOUUTEIBHO B LEIAX 00ECIIeUeHHs] COOIIOICHHS 3aKOHOB M MHBIX
HOPMATHBHBIX  MPAaBOBBIX  AaKTOB, COACUCTBUS  pabOTHHKaM, ydyalluMmcs B
TPYAOYCTPOMCTBE, OOYyUYEHHMM M TPOJBWKEHHUU IO CIyx0e, oOecreueHusl JIMYHOU
0€30MacHOCTH pa0OTHUKOB, KOHTPOJISI KOJIMYECTBA U Ka4eCcTBa BBINOIHIEMON paboThl U
oOecreyeHus: COXpaHHOCTH UMYIIECTBA.

3.2.2. Ilpu onpenenenuu o0beMa U cofiepKanns 00padaThIBAEMBbIX MEPCOHATBHBIX
JaHHBIX  pabOTHUKA, Yywalierocss paboToaareiab JODKEH PYKOBOACTBOBATHCS
Koncruryuuenn Poccuiickont  ®enepanun, TpynoBeim KomekcoM W WHBIMU
(dhenepaabHBIMU 3aKOHAMH.

3.2.3. Ilony4yeHHe MEPCOHAIBHBIX JAHHBIX MOYKET OCYIIECTBIISATHCA KaK ITyTEM
MPEACTABICHUS] MX CaMUM pa0OTHUKOM, TaK W TYTeM IMOJYy4YEHUS WX U3 HHBIX
HMCTOYHHUKOB.

3.2.4. lIlepcoHanbHble [OaHHBIE CIEAyeT TMOJydaTb Yy Hero camoro. Ecmau
MIEPCOHAJIbHBIE JTaHHbIE PAOOTHUKA, YJAIErocs BO3MOXKHO MOJYYUTh TOJBKO y TPEThEH
CTOPOHBI, TO paOOTHUK, YJaIIUNCs JODKEH OBITh yBEIOMIIEH 00 3TOM 3apaHee U OT HEro
JIOJHKHO OBITh TOJYyYEHO MUChMEHHOe coryacue. PaboTomaTtens MOMKEH COOOIIMTH
pabOTHHUKY, yYaleMycsl O LIeJIAX, NPENoIaraéMbIX UCTOYHUKAX U CIIOCO0aX MOITyYeHUs
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[EPCOHAJIbHBIX JaHHbIX, & TAK)KE O XapaKTepe MOUIeKAIIMX OJYyUYEHUIO IEPCOHAIBHBIX
JaHHBIX U TOCJIEACTBUAX OTKa3a pabOTHHUKA, yJallerocs AaTh MMCbMEHHOE COTJIacue Ha
UX MOJIyYEHHE.

3.2.5. PaboTtonaTenp He MMEET IpaBa MOIy4aTh U 00padaThIBaTh MEPCOHAIbHBIE
JaHHbIE paOOTHHKA, YYAIIETOCs O €T0 MOJIUTUYECKUX, PETUTHO3HBIX U MHBIX YOESKICHUSIX
M YaCTHOM U3HU. B ciydasx, HENMOCPEJACTBEHHO CBSI3aHHBIX C BOIPOCAMU TPYJIOBBIX
OTHOIIEHUN JaHHbIE O YacTHOM >KM3HU pabOTHHKa, ydauierocs (MH(popmauus o
KU3HEAESITEIHOCTU B c(hepe CeMEHHBIX OBITOBBIX, JIUYHBIX OTHOLIEHHI) MOTYT OBITH
MOJIy4eHbl 1 00paboTaHbl padOTOATEIEM TOJIBKO C €0 MUCbMEHHOI'O COTJIACHSL.

3.2.6. PaboTonarens HE UMEET NMPABO MOJIy4YaTh U 00padaThIBaTh MEPCOHAIBHBIE
JTaHHbIE pa0OTHHKA, YYaIIETOCs O €T0 YWICHCTBE B OOIIECTBEHHBIX O0BETUMHEHUSIX MU €T0
npo(COIO3HOM  JIeATENIbHOCTH, 3a HCKIIOYEHHEM  CIy4daeB, MpelyCMOTPEHHBIX
(denepaabHBIM 3aKOHOM.

3.3. K 00pabotke, nepenaye U XpaHEHUIO NMEPCOHAIBHBIX JaHHBIX paOOTHHKA,
y4aIerocst MOryT UMeTh TIOCTYI COTPYAHUKHU:

- OyXrajaTepuu;

- QIMUHUCTPAIHS YIPEKICHUS, KIIACCHBIE PYKOBOIUTEIH IO CBOEMY KJIaccy,
YUHTEIS — IPEIMETHUKY K JaHHBIM 110 CBOEMY MPEIMETY;

- CHUCTEMHBIM aJIMUHUCTPATOP YIPEIKICHHUS.

3.4. Ucnionn30BaHue IICPCOHAJIBHBIX NAHHBIX BO3MOKHO TOJIBKO B COOTBCTCTBHH C
HeJIsIMHU, OMMPCACTIUBIIMMU HUX IMOJIYUCHHC.

3.4.1. TlepcoHanbHbIC TaHHBIC HE MOTYT OBITh UCIIOJIb30BAHBI B LIEIISX IPUIMHEHUS
HMMYIIIECTBEHHOTO U MOPAJILHOIO Bpelia TpakJaaHaM, 3aTPYJIHEHHUS peaau3aluu MpaB 1
cBoOoa rpaxaaH Poccuiickoit ®@enepanuu. OrpanuueHue npap rpaxiaan Poccuiickoi
denepanui  Ha  OCHOBE HCMOJb30BaHUS HHPoOpManuu 00 UX  COIUAILHOM
MPOUCXOKICHUU, O PACOBOW, HAIMOHAJIBHOM, SI3BIKOBOM, PEJIMTMO3HOW WU TMAPTUHHOMN
MPUHAJICKHOCTH 3aIPEIIEHO U KapaeTcsl B COOTBETCTBUM C 3aKOHOATEILCTBOM.

3.5. [lepenaua nepcoHaNbHBIX JAHHBIX PA0OOTHHKA, YUAILIErOCs] BOZMOYXHA TOJIBKO
Cc corjacusi paOOTHHWKA, YYallerocs WM B CiIydasxX, MOPsSMO TPEITyCMOTPEHHBIX
3aKOHOJIaTEIHCTBOM.

3.5.1. Ilpm mepemade TmEpPCOHANBHBIX JIAHHBIX pPAOOTHUKA, Y4YaIlIEeroCs
paboToiaTelNb JOJDKEH COOI0IaTh CIeYIoNKe TpeOOBaHUS:

- HE COoO0OIaTh TMEepPCOHAIbHBIE JaHHbIE PAOOTHUKA, YYaIIerocs TPEThei
CTOpoHE 0€3 MMCHhbMEHHOTO COoTIachsi pAOOTHHKA, YUAIIIETOCs, 33 UCKITIOUYEHUEM CITyJacB,
KOrJla 9TO HEOOXOIMMO B IENSIX MNPEAYNPEKACHUS YIPO3bl KU3HU U 3I0POBBIO
pabOTHHUKA, YYaIlleTrocs, a TAK)XKe B CIIy4asiX, yCTAHOBJICHHBIX (peiepaIbHbIM 3aKOHOM;

- HE CcOoO0IIaTh TMEepCOHaJbHbIE JaHHbIE pa0OTHUKA, Yy4Yallerocs B
KOMMEPUYECKUX LIENAX 0€3 ero NMCbMEHHOI'O COrJlacHsl;



- OpeayNpeanTh JIML, IOJYyYalolUX IE€PCOHAIbHbIE JlaHHbIE pPaOOTHHKA,
y4amierocsi, 0 TOM, 4YTO 3TH JaHHbIE MOTYT OBbITh HCIIOJIb30BaHbl JIUIIb B LEJSAX, AJIS
KOTOPBIX OHU COOOLIEHBI, U TPeOOBaThb OT ATUX JHI] HNOATBEPKIAEHHUS TOTO, YTO 3TO
npaBmwiio coOmoneHo. Jluma, mosydaromuye TepcoHaNbHbIE TaHHbIE paOOTHHKA,
y4amierocsi, 00s13aHbl COOII0IaTh PEXKUM CEKPETHOCTH (KOH(PHUACHIIMATBHOCTH). JlaHHOE
MOJIO’KEHUE HE PACHpOCTpPaHsSeTCs HA 0OMEH NEPCOHANBHBIMU JaHHBIMU PAOOTHUKOB B
HOpsAKE, YCTAHOBIEHHOM (helepabHBIMU 3aKOHAMU;

- paspemars JOCTYyNl K MEPCOHATBHBIM JIAHHBIM PAOOTHUKOB, YYallIUXCs
TOJIBKO CHEUUAJIBbHO YIOJIHOMOYEHHBIM JIMIAM, OIPEACIECHHBIM IPUKA30M IIO0
YUPEKIECHUIO, YIPABICHUIO 00pa30BaHUs NPH 3TOM YKa3aHHBIE JIMLA JOJKHBI UMETh
IpaBO MOJy4yaTh TOJIBKO TE€ MEPCOHAJbHBIC JaHHbIE PaOOTHHKA, YYalerocsi, KOTOpbIe
HEO0OXOAMMBI ISl BBITOJIHEHUS! KOHKPETHBIX (DYHKIIHIA;

- HE 3ampammuBaTh HHPOPMALMIO O COCTOSHUU 3/10pOBbS PpabOTHUKA,
y4allerocs, 3a HCKIOYEHHEM TeX CBEIECHHUM, KOTOPbIE OTHOCATCS K BOIPOCY O
BO3MO’KHOCTH BBIIIOJHEHUSI PpAOOTHUKOM, yHalUMCS TPYI0BOM (PYHKIIMU U OOyUECHHUS;

- nepeaaBaTh IEPCOHAIBHBIE JaHHbIE PA0OTHHKA, YUAIllUXCsl IPEACTaBUTESM
pabOTHUKOB B MOpsIZIKE, ycTaHOBIEHHOM TpynoBeiM Koaekcom, W orpaHMuuBaTh 3Ty
MH(pOPMALIMIO TOJIBKO TEMH IIEPCOHATIBHBIMU JAHHBIMU PAOOTHUKA, YUAIIUXCSl, KOTOpPbIE
HEOOXOIUMBI ISl BHITOJHEHUS YKa3aHHBIMU MIPEICTABUTEIAMU UX (PYHKIIUH.

3.5.2. Ilepemaua mepcoHANBHBIX IaHHBIX OT JAEpXKATeNs WM €ro
MpPEACTABUTENCH  BHEIIHEMY MOTPEOUTEN0  MOXKET JIONYyCKaThCid B
MUHHUMAQJIBHBIX ~00BEMax M TOJBKO B LEJISAX BBINOJIHEHUS  3ajiad,
COOTBETCTBYIOIIHUX OOBEKTUBHOM MpUYUHE COOpa ITUX JaHHBIX.

3.5.3. Ilpu mepenaye nmepcoHaIbHBIX JAHHBIX PAOOTHUKA, yUaLTUXCS
noTpeduTensiM (B TOM 4YHCIE U B KOMMEPYECKHX IIEsIX) 3a TMpeaeiibl
opraHuzalud padoToJaTedb HE JOJDKEH COOOIIaTh 3TU JaHHBIE TPETheu
CTOpOHE 0€3 MUCHbMEHHOIO coryiacksi padOTHUKA, YUAIIUXCS, 3a UCKITIOUYEHUEM
CJlydaeB, KOTJla 3TO HEOOXOIMMO B LENSIX MPEayNPEXICHUS YIPO3bl KU3HU U
3I0POBBI0  pabOTHUKA, YydYalUXCd WJIM B CIydasx, YCTAHOBJIEHHBIX
(henepanbHBIM 3aKOHOM.

3.6. Bce Mepbl KOH(GUIEHIIMATBLHOCTH MPU cOope, 00paboTKe 1 XpaHEHUU
NEPCOHABHBIX JAaHHBIX COTPYJHUKA, YYaIlUXCsl PaCHpOCTPAHSIIOTCS KakK Ha
OyMa)kHble, TaK M Ha DJIEKTPOHHbIE (ABTOMATHU3UPOBAHHBIE) HOCUTEIU
uHdopmaIuu.

3.7. He pomyckaeTrcsi oTBedaTh Ha BOMPOCHI, CBSI3aHHBIE C Tepemaudei
MepCOHAILHON MH(pOpMaIiK 1o TeraehoHy Ui Gakcy.

3.8. XpaHeHHe MepCOHATBHBIX JAHHBIX JOJIKHO IMPOUCXOIUTH B MOPSIKE,
VCKITFOYAOIIEM MX yTPaTy WM UX HENPABOMEPHOE MCIOJIb30BAHUE.

3.9. Ilpu npuHATHM peElIeHUH, 3aTparMBalOIIMX HHTEpEChl pabOTHHKA,
yudauxcs, paboronareib HE HMMEET IpaBa OCHOBBIBATHCA HAa MEPCOHAIBHBIX
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JAHHBIX paOOTHHKA, YYAIIMUXCS, MOJTYYEHHBIX MCKIIOYUTEIBHO B pE3yJIbTaTe UX
aBTOMATU3UPOBAHHON 00pabOTKH WM 3JEKTPOHHOIO MojyyeHus. PaboTomarensb
YUUTHIBAET JIMYHbIE KauecTBa paOOTHMKA, YYaIIUXCs, €ro JIOOPOCOBECTHBIA U

3 PEeKTUBHBIN TPYI.

4. locTyn K NEePCOHAJBbHBIM JAHHBIM

4.1. BHyTpeHHM 10CTyM (JOCTYIl BHYTPU OpPTraHU3aIIN ).

4.1.1. IIpaBo goctyna K NEpCOHAILHBIM JAHHBIM COTPYAHHUKA, yUalTUXCS UMEIOT:

- JTUPEKTOP YUPEKIACHHUS;

- PYKOBOJUTENU CTPYKTYPHBIX TMOJpa3JeICHUl 10 HalpaBICHUIO
NEATeIbHOCTU (JOCTYN K JUYHBIM JaHHBIM TOJBKO COTPYIHUKOB, YYalUXCs
CBOETrO MOoJIpa3/ieNieHus, Kjlacca, IpeIMeTa);

- IpU MEPEBOJIE U3 OJIHOTO CTPYKTYPHOTO TMOAPA3ACICHUS B JPYroe,
JOCTYIl K TIEPCOHAJIBHBIM JAHHBIM COTPYJHHUKA, Y4Yalllerocsi MOXET HMETh
PYKOBOJMUTEIb HOBOT'O TOJIpa3ICICHHUS;

- caM paOOTHHUK, HOCUTEIb JAHHBIX;

- JIpYTHUe COTPYIHUKH OPraHU3allid TPHU BBIMOJHEHUHM HMH CBOMX
CITY>K€OHBIX 00SI3aHHOCTEH.

4.2. BHemIHuM 10CTYII.
4.2.1. K unciay MaccoBbIX MOTpeOUTENIEH MEPCOHANBHBIX IAHHBIX BHE OPTaHU3AIUU
MOYXHO OTHECTHU rOCYAapCTBEHHBIE U HETOCYAapPCTBEHHbBIC ()YHKIIMOHAIBHBIE CTPYKTYPHI:

- HaJIOTOBbIC UHCTIEKIINHY;

- MPABOOXPAHUTEIILHBIE OPTaHbI;

- OpraHbl CTaTUCTUKH;

- BOCHKOMATHI;

- MIEHCHOHHBIC (POHJIBL;

- MYHHUITUTIATBHBIA OPTaH yIpaBJIeHUs 00pa3oBaHus,

- MyHHUITUTIATBHOE yupexaeHue «llenTp pazButus o0pa3oBaHusD».

4.2.2. Ham3opHo — KOHTpPOJIbHBIE OpraHbl HUMEIOT JIOCTYN K
nH(pOpMaIuu TOJIBKO B chepe cBoel KOMITETEHIIUN.

4.2.3. Opra"uzanuy, B KOTOpPbIE COTPYIHUK, YYalllMMCS MOXKET
OCYUIECTBJISATh TEPEUUCICHUSI JEHEKHBIX CPEACTB (CTPaxoBble KOMITAHHH,
HEroCy/apCTBEHHbIE TIEHCUOHHBIE (DOHbI, 01arOTBOPUTEILHBIE OPraHU3aLINUH,
KPEAUTHBIEC YUPEKIEHHUSA), MOTYT MOJIYYUTh JOCTYI K MEPCOHATIbHBIM JaHHBIM
pabOTHHKA, YJallerocs TOJbKO B CIIydae €ro MUCbMEHHOTO Pa3peLIeHHs.

4.2.4. ]lpyrue opraHu3anuu.

Caenenus 0 paboTaromeM COTPYIHUKE, yUAIUMCS WU Y’KE YBOJIEHHOM MOTYT
OBITH MPEOCTABICHBI APYTO OPraHM3aluy TOJBKO C MUCHbMEHHOTO 3alpoca Ha OJaHKe
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OpraHu3aluy, C MPWIOKEHUEM  KOIUHU HOTapUaJIbHO
3aBEPEHHOTO 3asiBJI€HUS] paOOTHUKA.

[TepconasibHBIE NTaHHBIE COTPYMHHUKA, YYAIIETOCS MOTYT OBITh MPEIOCTABIICHBI
POJICTBEHHUKAM HJIM YJ€HaM €ro CEMbH TOJIBKO C MHUCBMEHHOTO Pa3pelieHus CaMoro
COTPYIHUKA, YIaIIerocs.

B cmydae pasBoma OwIBmmas cympyra (Cympyr) HMEIOT IIPaBO OOpAaTHTHCS B

OpraHu3alMI0 ¢ MUCHbMEHHBIM 3alIPOCOM O pa3Mepe 3apabO0THOM IJIaThl COTPYIHUKA 0e3
ero cornacusi. (YK PO).

5. 3ammTa NepcoHANbHBIX JAHHBIX

5.1. Ilox yrpo30¥ niay ONmacHOCTBIO YTPAaThl MEPCOHAIBHBIX JAHHBIX ITOHUMAETCS
€AMHUYHOE WIIM KOMIUIEKCHOE, peajbHOE WU MOTEHIMAIbHOE, aKTUBHOE MJIU ITACCUBHOE
IIPOSIBJIICHUE 3JI0YMBIIIJIEHHBIX BO3MOYXKHOCTEM BHEIIHUX WM BHYTPEHHHUX MCTOYHUKOB
yrpo3bl CO37aBaTh HEOJIAroNnpHUsATHbBIE COOBITHS, OKa3blBaTh JAE€CTAa0WIM3HPYIOLIEe
BO3/JEHCTBHE HA 3aLIUIIAEMYI0 HH(POPMALUIO.

5.2. Puck yrpossl J100bIM HH(POPMAIMOHHBIM PECypcaM CO3Jal0T CTUXHIHBIC
OCACTBUS, OSKCTpEMaJbHBIC CHUTYallMM, TEPPOPUCTHUYCCKHE JICHCTBHS, aBapuu
TEXHUYECKUX CPEJICTB W JIMHUH CBS3U, IPYrue 0ObEKTUBHBIC OOCTOSATEIIBCTBA, a TAKKE
3aMHTEPECOBAHHBIC U HE3AHMHTEPECOBAHHBIC B BOBHUKHOBEHUH YTPO3bI JIMIIA.

5.3. 3ammTa NEpPCOHANBHBIX  JAHHBIX  MPEACTaBIsAET COOOM  JKECTKO
periaMeHTUPOBAHHBIN U TMHAMUYECKH TEXHOJOTUUECKUI TTPOLIeCC, MPeIynpeK a0
HapylIeHUue JOCTYMHOCTH, IEJIOCTHOCTH, JOCTOBEPHOCTH U KOH(PHUICHIHAIBHOCTH
MEePCOHATBLHBIX JJAHHBIX U, B KOHEYHOM cueTe, 00€CIeUNBAIOIINI IOCTATOYHO HAJIEKHYIO
0e30macHOCTh MH(OpMAIIMM B TMPOIECCe YNPABICHUYECKOW U IMPOU3BOJICTBEHHOMN
NEATEILHOCTH KOMITAHUH.

5.4. 3ammTa nepcoHANBHBIX JaHHBIX PA0OTHHKA, YUYAIIerocss OT HEIPaBOMEPHOTO
MX HCIOJIb30BAHMS WU YTpaThl JOJDKHA ObITh oOecrieyeHa paboTofaTeNIeM 3a CYET €ero
CPEICTB B TIOPSAKE, YCTAHOBIEHHOM (peiepabHBIM 3aKOHOM.

5.5. BHyTpeHHs4 3a1mTa.

5.5.1. OCHOBHBIM  BUHOBHHMKOM  HECAaHKI[MOHUPOBAHHOIO  JOCTyMa K
IIEpCOHATBLHBIM JIAaHHBIM  SIBIIIETCS, KaK TIPaBHJIO, IIepCOHai, paboTaronmmi ¢
JOKyMEHTaMu u 0a3aMd  JaHHBIX. PeriamMeHTamus JOCTyla TepcoHajga K
KOH(UIECHIIUAIBHBIM CBEJICHUSM, JOKYMEHTaM M 0a3aM JaHHBIX BXOJUT B YHCIO
OCHOBHBIX HaIIPaBJICHUH OPTaHU3AIIMOHHON 3aIlIUThl HH(POPMALIMK U TIpeAHA3HAYCHA TS
pa3rpaHUyYCHHs TOJITHOMOYUNA MEXITY PYKOBOAUTEISIMU U CIIEIIUATUCTAMU OpPTaHU3ALNH.

5.5.2. Jlma obecrieueHus: BHYTPEHHEW 3allUThl TEPCOHAIBHBIX JIAHHBIX
pabOTHHUKOB, YUAIIUXCSI HEOOXOAUMO COOIIIOIATh PST MEP:

- OTpaHUYEHUE U pErjaMeHTallsl cocTaBa PaOOTHUKOB, (YHKIIMOHAJIBHBIE
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(PUACHIIUATIBHBIX 3HAHUI;



- cTporoe u30HpaTeNbHOE U OOOCHOBAHHOE pacIpeielieHue TOKYMEHTOB U
uH(pOpPMaLIUU MEXTy paOOTHUKAMU;

- palMoHaJIbHOE pa3MelleHUue pabdoYMX MECT pPabOTHUKOB, MPU KOTOPOM
UCKJII0YaI0Ch Obl OECKOHTPOJIBHOE UCIIOIb30BAHKE 3AIIMIIAEMOM HH(pOpMaIIH;

- 3HaHWE pabOTHUKOM TpeOOBaHWM HOPMATHMBHO —  METOAMYECKHUX
JOKYMEHTOB I10 3al1Te HH(OPMALIUU U COXPAaHEHUU TalHBI;

- HaJIAYUME  HEOOXOJUMBIX  YCIOBUH B IIOMELIEHUN TUIsL

padoTHI C KOH(HIEHITUATBHBIMU TOKYMEHTaMH U 6a3aMU TaHHBIX;

- OIIPCACIICHNC W PCIIIaMCHTAalMA COCTaBa pa6OTHI/IKOB, HMCIOIIUX IIpaBO
A0CTYyIIa (onz[a) B IOMCIICHUEC, B KOTOPOM HaAXOAUTCA BBIYUCIINTCIIbHASA TCXHUKA,

- opraHu3anus IIopsaaKa YHUITOXKCHUA I/IH(l)OpMaI_[I/II/I;

- CBOEBPEMEHHOE BBISIBJICHUE HApYLIECHUS TpPeOOBAaHUN pa3peIInTeIbHON
CUCTEMBI JI0CTyIa pA0OTHUKAMH YUPEKICHUS;

- BOCITUTATEIbHAS U Pa3bACHUTENbHAA pad0Ta C COTPYIHUKAMU YUPEKACHUS
M0 MPEeAYyNPEXICHUIO YTPaThl IEHHBIX CBEACHUI NMpH padoTe ¢ KOH(HIEHIHATbHBIMU
JNOKYMEHTAMU;

- HE JIOMyCKAaeTCs BbIJada JUYHBIX JIeJT COTPYAHHKOB Ha paboume Mmecra
pykoBoautenel. JIuunbie gena MoryT BbIIaBaThCs Ha paboyue MecTa TOJIBKO JUPEKTOPY,
paboTHUKAM OTJeNIa TMepcoHaja W B HUCKIIOYHUTENBHBIX CIydasx, MO MUCbMEHHOMY
pa3penieHuIo TUPEKTOpa, - PYKOBOJUTEIIO CTPYKTYPHOTO TOJpa3eieHus (Harmpumep,
MIPH TIOJITOTOBKE MAaTEPUAJIOB JIJIsl aTTECTAIlMU PAOOTHUKA).

5.5.3. 3ammTa NepCcOHAIBHBIX JAHHBIX COTPYIHUKA, YUAIIErOoCs Ha 3JIEKTPOHHBIX
HOCHUTEIISIX.

Bce mamnku, cogeprkaiiue nepcoHaibHbIe JaHHBIC COTPYIHUKOB, YUAIIUXCS KIlacca
JOJDKHBI OBITH 3AIlUINEHBI IapoJieM, KOTOPBIM COOOIAeTCS AUPEKTOPY CIYKOBI
YIPABJICHUS TIEPCOHATIOM U PYKOBOJUTEITIO CTY>KOBI HHPOPMAITMOHHBIX TEXHOJIOTUN

5.6. BHemHss 3ammra.

5.6.1. Jlna 3ammtel KOH(MUICHIIMATBEHON WHGOPMAIMKU CO31al0TCs
I[eJICHATIPABJICHHBIE HEOJIArOMPUATHBIE YCJIOBUST W TPYAHOIPEOIOTUMbBIC
NPEIATCTBUS JUIS JIMIA, MBITAIONIETOCS COBEPIINTh HECAHKIIMOHUPOBAHHBIN
noctyn W oBiageHue  uHpopmammeit. ILlenmpro W pe3ynabTatoM
HECAaHKIIMOHUPOBAHHOTO JIOCTYIIa K MH(POPMAITMOHHBIM PECypcaM MOXKET OBbITh
HE TOJIBKO OBJIQJICHWEC IICHHBIMUA CBEACHHSIMHU W MX HCIIOJIb30BaHHUE, HO U MX
BUJIOM3MCHCHHE, YHUUITOKEHNE, BHECCHHE BUPYCa, MMOAMEHA, (haabCcudUKaIus
coJiep KaHusl PEKBU3UTOB JIOKYMEHTA U JIp.

5.6.2. Ilom DOCTOPOHHUM JIMIIOM TIOHUMAETCS JHO00E€ JUIO0, HE
UMEIOIee HEMOCPEICTBEHHOTO OTHOIIEHHUS K ACSITEIbHOCTH YUPEXKICHUS,
MOCETUTENH, PAOOTHUKHU JAPYTUX OPTaHMU3AMMOHHBIX CTPYKTYp. [locTopoHHME
JUIla He JOJDKHBI 3HATh pachpeneseHue (QyHKIUH, pabodme MpoIecchl,
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TEXHOJIOTHIO COCTaBJICHUs, OPOPMIICHHS, BEICHUS U XPaHEHHS JIOKyMEHTOB,
Aen 1 pabounx MaTepHajIoB B OT/IENE IIEPCOHAIA.

5.6.3. Jlna oGecrieueHus] BHENTHEW 3alllUThl IMEPCOHATBHBIX JTaHHBIX
COTPYJHUKOB HEOOXOUMO COOJIIOAATh Psi MEP:

- MOPSAZOK IIPUEMA, YUE€Ta U KOHTPOJIS IEATEIIbHOCTH IIOCETUTENEH;
- MIPOIYCKHOW PEXUM OPTaHU3ALNH;

- Y4ET ¥ HOPSIOK BbIAAYM YIOCTOBEPEHNUN;

- TEXHUYECKHUE CPEACTBA OXPAHbI, CUTHAIU3ALINHY;

- MOPSAZIOK OXpaHbl TEPPUTOPUH, 3[aHUM, MOMEIICHUH, TPAHCIOPTHBIX
CPEICTB;
- TpeOoBaHus K 3ammTe UHQOpPMAMM TIPH HHTEPBBIOMPOBAHUU U
cobece10BaHusX.
5.7. Bce numa, CBs3aHHBIE C MOJXy4YeHUEM, OOpaOOTKOM M 3alMTON
MEePCOHANBHBIX JAHHBIX, 00S3aHbI MOAMKUCATH 00A3aTEIBCTBO O HEpa3TJIAlICHUN
MEPCOHANBHBIX JaHHBIX PAOOTHUKOB, YIAIIUXCSI.

5.8. Ilo BO3MOKHOCTH TIEPCOHATBHBIC TAHHBIE 00C3THINBAIOTCS.

5.9. Kpome w™ep 3amuThl MEPCOHAIBHBIX JAHHBIX, YCTAHOBJICHHBIX
3aKOHOJIaTEeILCTBOM, pa0OTO/aTeNN, PAOOTHUKKM W WX NPEICTABUTEINA MOTYT
BbIpabaThIBATh COBMECTHBIE MEPHI 3AIIUTHI IEPCOHAIBHBIX JAHHBIX PA0OTHUKOB.

6. [IpaBa u o0si3aHHOCTH PA0OOTHUKA

6.1. 3akperuieHue TmpaB paOOTHUKA, PEMVIAMEHTHPYIOUIUX 3allUTy €ro
NEPCOHANBHBIX JAHHBIX, 00ECTIEYNBAET COXPAHHOCTh MOJHON U TOYHOM MH(OpMALUU O
HEM.

6.2. PaOOTHHUKYU U WX TPEICTABUTENN JOJKHBI ObITh 03HAKOMJICHBI [1OJI PACITUCKY
C TOKyMEHTaMU OpTraHu3alliy, YCTaHaBIMBAOIIMMHU NOPSAI0K 00pabOTKU MEepCOHAIBHBIX
JAaHHBIX PAOOTHUKOB, a TaKKe 00 UX MpaBax U 00SI3aHHOCTAX B 3TOW 00JIACTH.

6.3. B mensx 3ammMThl NMepcOHAIbHBIX JaHHBIX, XpaHAMIMXCSA Yy paboromarers,
pabOTHUK UMEET MPaBO:

- Tpe60BaTb HCKIIIOUCHHUA WM MCIIPABJIICHUA HCBCPHBIX HWJIM HCIIOJIHBIX
MNEPCOHAJIbHBIX TaHHBIX.

- Ha CBOOOJHBIA OECIIATHBIM JOCTYN K CBOUM IEPCOHAIBHBIM JTaHHBIM,
BKJIFOYAsl TPAaBO HA TOJIYYCHHE KOMHM JIF000H 3alucy, ColepiKallei MepCOoHAIbHBIE
JIaHHBIC;

- IICPCOHAJIBHBIC AAHHBIC OLICHOYHOI'O XapaKTCpa AOIIOJHHUTL 3asaBJIICHHCM,
BbIpaXXaromu1M €1o CO6CTB€HHYIO TOYKY 3pCHUI,

- ONpCACIISITL CBOUX HpeI[CTaBHTeHeﬁ JJI1 3a0UThl CBOUX IICPCOHAJIIBHBIX
JaHHBIX

- Ha COXPAaHCHUE U 3aIIUTY CBOEH JINYHOM U CEMENHOU TalHBI.
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6.4. PaboTHUK, yyanuiics o0s3aH:

- nepenaBaTh  pabOTONATENI0 WJIM  €r0  MPEACTaBUTENI0  KOMILIEKC
JNOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX IIEPCOHAIBHBIX JAHHBIX, COCTAB KOTOPBIX
yCTaHOBJEH TpyaoBbIM KOJEKCOM PD.

- CBOCBPCMCHHO COO6HI8,TI> pa6OTOI[aTCJ'IIO 00 N3MCHCHHUU CBOHX
MCPCOHAJIBHBIX JaHHBIX

6.5. PabGoTHuku, yuwamuecss cTaBAT paboTojaTess B H3BECTHOCTH 00
U3MEHeHUM ¢GaMUIuu, HWMEHHU, OTYeCTBa, JaThl POXKJIEHHUS, YTO TMOJy4YaeT
OTpaX€HUE B TPYJOBOM KHUKKE Ha OCHOBAaHUU MPEJICTABICHHBIX JTOKYMEHTOB.
[Ipy HEOOXOAMMOCTH W3MEHSIOTCA JaHHbIe 00 00pa3oBaHUU, NPOPECCHH,
CIEHHAIBHOCTH, IPUCBOCHUU HOBOT'O Pa3psia U Ip.

6.6. B memsx 3ammThl YaCTHOM JKM3HM, JIMYHOH U CEMEHHOM TalHBI
paOOTHUKM HE JIOJDKHBI OTKa3bIBaThCA OT CBOEro IpaBa Ha oO0pabOTKy
MEePCOHATBLHBIX JAHHBIX TOJIBKO C UX COTJIACHs, MOCKOJBKY 3TO MOMKET IMOBJICYb
IPUYMHEHNE MOPAJIbHOTO, MATEPUAIIBHOTO BPEA.

7. OTBeTCTBEHHOCTD 32 pa3rJaiieHne KOHPUIeHIUAIbHOMI
uHopManNu, CBA3AHHOM C MEPCOHATIBLHBIMU JAHHBIMU

7.1. TlepconanbHasi OTBETCTBEHHOCTb OJHO U3 TJIABHBIX TpeOOBaHUI K
opraHu3anuu (QPyHKIIMOHUPOBAHUS CHUCTEMbI 3alUTHI MEPCOHATBHON WH(OpMaUU U
o0s13aTesibHOE ycioBue ooecnedeHus 3PGHEeKTUBHOCTU TON CUCTEMBI.

7.2. KOpunuueckue u (QuU3MUECKUe JHIAa, B COOTBETCTBUM CO CBOUMH
MOJIHOMOYMSIMU  Biajielomue uHGoOpMalMeil o rpaxiaaHax, IMOdy4arolue W
HCIIONB3YIOIIUE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUHM C 3aKOHOAATEIHCTBOM
Poccuiickoii ®eneparuu 3a HapylIeHHE pPEXHUMa 3alIUThl, 00paOOTKU M TOPSIKA
MCIIOJIH30BaHUS ATOW MHPOPMAIIUH.

7.3. PykoBoauTENb, pa3pelIatonifil JOCTYN COTPYAHUKA K KOH(PHUICHIIMATIEHOMY
JIOKYMEHTY, HECET MePCOHANIbHYI0 OTBETCTBEHHOCTh 3a JJAHHOE pa3pelieHue.

7.4. Kaxnplii COTPYIHUK OpTaHM3alluu, TMOJy4Yalomuid g paboThI
KOH(UICHIIMATBHBIA JOKYMEHT, HECET €JMHOJIMYHYI0 OTBETCTBEHHOCTbh 32 COXPaHHOCTb
HOCHUTEJSI U KOHPHUICHIIMAIIBHOCTh HH(OpPMAITUH.

7.5. JIuua, BUHOBHBIE B HAPYILIEHUU HOPM, PETYIUPYIOIIUX MOJTydeHue, 00paboTKy
U 3alIUTy MEPCOHAIBHBIX JaHHBIX PaOOTHHKA, YYallerocs, HECyT IUCHUIUIMHAPHYIO,
aMUHUCTPATUBHYIO, T'PaKIaHCKO-TIPABOBYIO WJIM YIOJOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBHHM C (peiepaabHbIMU 3aKOHAMHU.

7.5.1. 3a HEeUCHOJHEHUE WJIM HEHAJJIeKaIee UCIOJIHEHUE PAOOTHUKOM TIO €ro
BHHE BO3JIO)KCHHBIX Ha HEro 00s13aHHOCTEN MO COOJIIO/IEHUIO YCTAaHOBJIEHHOTO MOPSAIKA
paboThl CO CBEACHHUAMHU KOHOPUACHIIMAIBLHOTO XapakTepa padoTodaTenb BIpPaBe
IPUMEHSATH IpeaycMOTpeHHbIe TpynoBsiM KoaekcoM TucuUIIMHapHbIE B3bICKaAHUS.

7.5.2. JloKHOCTHBIE JUIA, B OOS3aHHOCTH KOTOPBIX BXOAMUT BEJCHUE
MEPCOHANBHBIX JAHHBIX COTPYIHHUKA, YdYallerocs, 0O0s3aHbl 00ECIEeYUTh KaKIOMY
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BO3MOXXHOCTb O3HAaKOMJICHMS C JOKYMEHTaMH M MaTepUallaMH, HENOCPEICTBEHHO
3aTparvBalOIIMMU €ro IMpaBa M CBOOOABI, €CIM MHOE HE NPEIyCMOTPEHO 3aKOHOM.
HenpaBoMepHblii OTKa3 B IMPEAOCTaBICHUH COOPAaHHBIX B YCTAHOBJIEHHOM IOPSJIKE
JOKYMEHTOB, JTMOO HECBOEBPEMEHHOE IMPENOCTABICHUE TAKUX JOKYMEHTOB WJIM WHOU
uH(GOpPMAIINHU B CIIydasx, MPEAyCMOTPEHHBIX 3aKOHOM, JTHOO0 MPEeAOCTaBICHUE HEMOTHON
WIA 3aBEIOMO JIOKHOM HWH(OpMAalMK BJ€UET HAJIOKEHHWE Ha JIOJDKHOCTHBIX JIUIL
aJMUHUACTpaTUBHOrO  ImTpada B  pasmepe, omnpenensiemoM  Koaekcom 00
aAMUHUCTPATUBHBIX TPABOHAPYIICHUSX.

7.5.3. B coorBerctBuM ¢ I'paxknanckum Kogexkcom nuia, He3akOHHBIMU METOZaMHU
MOJIyYMBIIKE UHPOPMAIIHIO, COCTABIISIIONIYIO CIIYKEOHYIO TailHy, 00sS3aHbI BO3MECTUTD
NpPUYMHEHHbIE YOBITKH, IPUYEM TaKas ke 00513aHHOCTb BO3JIaraeTcs U Ha paOOTHUKOB.

7.5.4. YronoBHast OTBETCTBEHHOCTbH 3a HAPYLIEHUE HEMPUKOCHOBEHHOCTH YaCTHOMN
KU3HU (B TOM UHCJI€ HE3aKOHHOE COOMpaHUe TN PACIIPOCTPaHEHUE CBEICHUM O YaCTHOM
KU3HU JIMLA, COCTABJISIOIIETO €ro JUYHYI0 WIM CEMEHHYI0 TaliHy, 0€3 ero coriacus),
HEIMPaBOMEPHBIA JOCTYIl K OXpaHSAEMOM 3aKOHOM KOMIBIOTEPHON uH(pOpMaIuH,
HEIMPaBOMEPHBIA OTKAa3 B MPEAOCTABIEHUU COOpPAaHHBIX B YCTAaHOBJICHHOM IOPSJIKE
JOKYMEHTOB W CBEJICHUN (€CIIM 3TH JEsIHMS NPUYUHWIM BpEJ NpaBaM M 3aKOHHBIM
MHTEpecaM TpaKJaH), COBEPILEHHBIC JIMLOM C HCIOJIb30BAHUEM CBOEIO CIIY:KEOHOTrO
MOJIO’KEHUSI Haka3bIBaeTcs mTpadom, 100 JUIIEHUEM MpaBa 3aHUMATh ONPE/ICICHHBIE
JIOJDKHOCTH WJIM  3aHMMAThCS  OIpPENENICHHOW JIeATEIbHOCThIO, JIMOO apecToM B
coorBeTcTBUU ¢ YK POD.

7.6. HenpaBOMEpHOCTh JEATEIBHOCTH OPraHOB TIOCYNAPCTBEHHOM BIACTH U
OpraHm3ainuii mo cOOpy U HCIOJB30BAHUIO TEPCOHAIBHBIX JAaHHBIX MOXKET OBbITh
YCTaHOBJICHA B CYJICOHOM TOPSI/IKE.
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